Bradbury School

Contact Detalls

Telephone +852 2574 8249
Fax +852 2834 7880
Email enquires@bs.esf.edu.hk
Address: 43C Stubbs Road

Hong Kong
Web site www.bradbury.edu.hk
Admissions admissions@bs.esf.edu.hk
PTA pta@bs.esf.edu.hk
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Principal’'s Welcome

Welcome to Bradbury School. It is always a pleasure to be able to showcase the wonderful
learning that takes place here. Of course, nothing replace the value of face to face discussion. If
you need additional information, please always just ask. Your child’s teacher is a good place to
start.
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Term dates for 2011/12

Term 1 24 August - 16 December 2011 (Mid Term Break 17 — 21 Oct 2011)
Term 2 3 January - 30 March 2012 (CNY Break 23 — 27 Jan 2012)
Term 3 16 April - 29 June 2012
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Staff Contact List

School Leadership Team

Sandra Webster
Principal

sandra.webster@bs.esf.edu.hk

Stephen Fennelly
Vice Principal 2

stephen.fennelly@bs.esf.edu.hk

Christopher Duncan
Vice Principal 2

christopher.duncan@bs.esf.edu.hk

John Ainsworth
Vice Principal 1

john.ainsworth@bs.esf.edu.hk

Carolyn Andrews
Vice Principal 2

carolyn.andrews@bs.esf.edu.hk
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Office Staff

Fiona Tsoi
PA to Principal
Office Manager

fiona.tsoi@bs.esf.edu.hk

Admissions Officer

admissions@bs.esf.edu.hk

Pauline Tang

HR and Finance System
Manager

pauline.tang@bs.esf.edu.hk

Christopher Chan
ICT Technician/Network
Admin

christoper.chan@bs.esf edu.hk

Nico Harding
Resources

resources@bs.esf.edu.hk

Pamela Gaukroger
Teacher Librarian

pamela.gaukroger@bs.esf.edu.hk

Lauren Lau
School Nurse

lauren.lau@bs.esf.edu.hk

Fritzi Yu
Receptionist

fritzi.yu@bs.esf.edu.hk

Maggie Leung
Finance Assistant

maggie.leung@bs.esf.edu.hk

Simon Hsieh
ICT Technician

simon.i@bs.esf.edu.hk

Debra Perrin
Library Assistant
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Teaching Staff Team

Year 1

Year 2

Year 3

Nerida Kiprotich

Class 1K

nerida.kiprotich@bs.esf.edu.hk

Aylish Frankiin
Class 1F

aylish.franklin@bs.esf.edu.hk

Kimberly Wright
Class 2W

kimberly.wright@bs.esf.edu.hk

Anna Gardener
Year 2 Leader

Class 2G

anna.gardener@bs.esf.edu.hk

Andrew Thums
Year 3 Leader

Class 3T

andrew.thums@bs.esf.edu.hk

Anika MacDonald

Class 3M

anika.macdonald@bs.esf.edu.hk

Lisa Harris
Year 1 Leader

Class 1H

lisa.harris@bs.esf.edu.hk

Diane McDonald

Class 1M

diane.mcdonald@bs.esf.edu.hk

Matthew Cook

Class 2C

matthew.cook@bs.esf.edu.hk

Katherine Phillips
Class 2P

katherine.philips@bs.esf.edu.hk

Carol Farrington

Class 3F

carolfarington@bs.esf.edu.hk

Chile Le

Class 3L

chile.le@bs.esf.edu.hk




Year 4

Year 5

Lynette Kitney
Class 4K

lynette kitney@bs.esf.edu.hk

Mark Steed
Year 4 Leader

Class 4S

mark.steed@bs.esf.edu.hk

Amanda Bremner
Year 5 Leader

Class 5B

amanda.bremner@bs.esf.edu.hk

Claudia Tarr

Class 5C

claudia.tarr@bs.esf.edu.hk

Claire Hudson

Class 5HT

claire.hudson@bs.esf.edu.hk

Lisa Marwick

Class 4M

lisa.marwick@bs.esf.edu.hk

Steve Bemet

Class 4B

steve.bemet@bs.esf.edu.hk

Grant Anderson

Class 5A

grant.anderson@bs.esf.edu.hk

Jane Thompson
Class 5HT

jane.thompson@bs.esf.edu.hk




Year 6

Kris Stanhope
Year 6 Leader

Class 6S

kris.stanhope@bs.esf.edu.hk

Chris Harris

Class 6H

chris.harris@bs.esf.edu.hk

Chinese Department

Jenny Chen
Head of Chinese Dept

Class Chinese

jenny.chan@bs.esf.edu.hk

Kathryn To
Class Chinese

kathryn.to@bs.esf.edu.hk

Brigitte van der Vossen

Class 6V

brigitte vandervossen@bs.esf.edu.hk

Brent Taylor
Class 6T

brent.taylor@bs.esf.edu.hk

Haze Yeung

Class Chinese

haze.yeung@bs.esf.edu.hk

Lynette Pang
Class Chinese

lynette.pang@bs.esf.edu.hk




Learning Support Centre

Marilyn Day
Head of Learning Support
Centre

Class LSC
marilyn.day@bs.esf.edu.hk

Zoe O'Reilly
Class LSC

oreillyz@bs.esf.edu.hk

Stephen Fennelly
Learning Technology Leader

stephen.fennelly@bs.esf.edu.hk

Getrgln Clothier
Head of Performing Arts

clothierg@bs.esf.edu.hk

Mick Moran

Class LSC

moranm@bs.esf.edu.hk

Marie Ferry
Head of P.E

marie ferry@bs.esf.edu.hk

Jasmine Sadayan
Individual Needs

jasmine.sadayan@bs.esf.edu.hk




Introduction

Bradbury School is committed to developing “inquiring, knowledgeable and caring
young people who help to create a better and more peaceful world through
intercultural understanding and respect” (International Baccalaureate Mission
Statement.) We are a school that welcomes questions and encourages our
students to wonder and find out about the world around them. We have an inquiry
approach to learning and we do this through the framework of the International
Baccalaureate’s (IB) Primary Years Programme. (PYP)

This means we:
Develop and implement a learning and teaching programme centred around
inquiry-based learning
Ensure learning is significant, engaging, relevant and challenging
Give priority to student achievement in literacy and numeracy
Give priority to regular quality physical activity that develops motor skills for all
students
Deploy a range of assessment practices to:
- Inform student learning
- Improve student learning
- Evaluate student learning
Use good quality assessment information to identify:
- Students and groups of students who are not achieving
- Students and groups of students who are at risk of not achieving
- Students and groups of students who have individual and/or EAL needs;
and aspects of the curriculum which require particular attention
Develop and implement learning and teaching strategies to address the needs
of all students
Nurture positive relationships between staff and students

We deliver excellence through:
A collaborative approach to learning and teaching
Robust assessment procedures
Benchmarking against the highest international standards
Regular self review



Primary Years Programme (IB PYP)

Bradbury School is committed to the Primary Years Programme — an
internationally devised programme administered by the IB — that draws
inspiration from the best educational research and practice.

The Primary Years Programme is inquiry-based learning. Discovery and
experimentation begin from being curious and asking questions.

The Primary Years Programme recognises a child’s education needs to be
dynamic and that learning is not a sedentary or isolated activity but a way of
connecting our children to the depth and richness of the world. Our children
are resourceful, daring and imaginative.

Reading, writing and mathematics are essential skills. These will provide a
basis for expression and reasoning from which our students may explore the
creative spheres of Technology, Art, Drama, Music and Language. As a
school based in Hong Kong a strong emphasis is placed on learning and
using Chinese.




Language
At Bradbury School English is the language of instruction.

Every child benefits from having access to different cultures, perspectives and languages.
Acquisition of more than one language enriches personal growth and helps facilitate international
understanding. Therefore, Bradbury School provides the opportunity for all students to learn
Chinese.

Language is fundamental to learning, thinking and communicating, and permeates the whole
curriculum. It is necessary not only to learn language, but also learn about language and through
language. Learning best takes place in authentic contexts and literature plays a special role in
enabling this to happen. The strands of oral, written and visual communication are taught across
and throughout the subject areas. Each aspect is only relevant in relation to the whole.

PYP schools have a special responsibility to recognise and support language development to
ensure all students are provided with the environment and the necessary language support which
enables them to participate fully in the academic programme and in the social life of the school, as
well as to develop as individuals. All teachers at Bradbury School are considered teachers of
language.

Exposure to and experience with language, in all its richness and diversity, opens doors to key
questions about life and learning and encourages students to develop responsible attitudes and
find appropriate ways to take action, in order to make a difference in the world.

Mathematics

The mathematics component encompasses data handling, measurement, shape, pattern, function
and number and their many applications to students’ everyday lives. Mathematics provides
opportunities for students to engage in investigations into these components of the programme
and allows them to communicate in a language that is concise and unambiguous. Mathematics
concepts and skills can also be applied to solve a variety of real-life problems. Students apply their
mathematical reasoning to a number of situations in order to find an appropriate answer to the
problems they wish to solve.

Science
Science is viewed as the exploration of the behaviours and the interrelationships of the world’s
natural phenomena. Our understanding of science is constantly changing and evolving.

The inclusion of science within the curriculum leads learners to an appreciation and awareness of
the world as it is viewed from a scientific perspective. It encourages curiosity, develops an
understanding of the world, and enables the individual to develop a sense of responsibility
regarding the impact of their actions on themselves, others and their world.

Science is taught as part of the transdisciplinary programme of inquiry. The focus is on concepts
and skills as well as knowledge. The knowledge component is arranged into four strands: living
things; Earth and space; materials and matter; forces and energy.



Social Studies

Social studies is viewed as the study of people in relation to their past, present and future, as
well as their environment and society. Social studies encourages curiosity and develops an
understanding of a rapidly changing world. Through social studies, students develop an
understanding of their personal and cultural identities. They develop the skills and knowledge
needed to participate actively in their classroom, school, community and the world: to
understand themselves in relation to their environment.

The aim of social studies at Bradbury School is to promote intercultural understanding and
respect for individuals and their values and traditions. The knowledge component is arranged
into five strands:

Human systems and economic activities
Social organisation and culture
Continuity and change through time
Human and natural environments
Resources and the environment

Personal and Social Education

Personal and social education is concerned with the ongoing development and growth of the
individual in respect to feelings, beliefs and behaviours, and how they interrelate. It also
considers the interaction of the individual within the family, school, community, society and the
world at large. The PSE component of the curriculum provides a framework and vocabulary with
which students can build relationships with peers and adults, make connections, and develop
values and beliefs.

Physical Education

Physical Education has an important role to play in various aspects of human development:
physical, social, personal and emotional. Through P.E. the students are given a variety of
opportunities to grow in each of these areas. Students experience a wide range of physical
activities to increase skills including coordination, creativity, confidence, communication, team
work and problem solving. Students also build up an understanding of the role of physical activity
in a healthy lifestyle.

P.E. activities at Bradbury School include, gymnastics, athletics, team games, dance, swimming,
water safety, pilates, karate and outdoor and adventurous education. Specialist coaches are
used in a high number of these areas to help provide the highest standards of P.E. for our
students.

The Arts

The Arts are viewed as a form of expression inherent in all cultures. They are a powerful means
to assist in the development of the whole child, and are important for interpreting and
understanding the world. The arts at Bradbury School promote imagination, communication,
creativity, social development and original thinking. The Arts are identified as drama, music,
including performance and visual art - which are significant disciplines on their own. The
transdisciplinary nature of the arts makes them an essential resource throughout the curriculum.
Through The Arts we learn to communicate, are exposed to other cultures and other periods,
and find out more about ourselves. The concepts and skills in the Arts develop the creative
process which become the driving force in learning through inquiry.
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Bradbury School must meet Hong Kong Government requirements regarding the length of the school
year.

No students are expected to be present on campus before 8.00am and after 3pm unless involved with
academic or co-curricular activities and are appropriately supervised by the teacher or tutor involved.
All students should arrive in the morning between 8.00am and 8.20am and make their way to the
appropriate assembly area:

Years 1& 2: Undercover Playground

Years 3& 4: Coloured Playground

Years 5& 6: Lower Playground

Please note that it is parents responsibility to provide supervision between the end of the school day
and the commencement of an after school activity.

Attendance
Full-time attendance is mandatory for all students
Parents/caregivers must inform the school via email or phone call if their child is absent on any
given day or will be absent for a longer period
Unexplained absence will be queried via a phone call to parents/caregivers as soon as possible
Patterns of non-attendance will be followed up with parents/caregivers as soon as possible, by the
class teacher who may refer the matter to a member of the Senior Leadership Team.
Length of school day
A normal school day for formal instruction will be from 8.30am — 2.40pm
All students will have a 20 minute recess at 10.20am
Lunch is a split break:
- Years 1-3: 12.40-1.10pm
- Years 4-6: 12.10-12.40pm

Length of school year
Bradbury School will be open for tuition the equivalent of 185 days in each academic year
Days lost for inclement weather conditions are not required to be made up at the end of the year
Information on events/activities will be available on the School’s annual calendar, the website and
through the regular newsletter

Buses
All information on the bus service provided by the PTA for students of the school is available on the
school website

This page on the website provides:

Bus Fee Schedule

Bus Routes
Each school bus has an experienced Bus Supervisor, employed by the bus company, who
accompanies the students in the morning and afternoon.

Each student riding the school bus must accept and abide by the Rules of Respect.

Any queries on the bus service should be made by email to: pta@bs.esf.edu.hk

Should you need to make changes to the arrangements for your child leaving school with less than
one working day’s notice, please contact the PTA directly on 2893 2256 to inform them of the change
to the arrangements. Please note, that unless information to the contrary is received from a parent, all
students who normally go on the bus will be sent home via the bus. Students are not able to swap
buses on an informal basis.
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At Bradbury School we offer a wide range of extra curricular activities. These are offered both by
teachers and by third parties. Information on school offered activities will be sent out with the
newsletter. Information on third party activities can be found on the school website under
‘community’. Please note that Bradbury School is not responsible for the quality and safety of
programmes offered by third parties. All hirers are required to provide third party insurance.
Parents are urged to take steps to ensure that they are satisfied with any and all aspects of the
after school programme(s) they elect to opt in to.

Communication is critical in ensuring all stakeholders are informed of School activities, events,
celebrations and direction. This includes what is happening at a class, team and school level.
Every teacher has an email address published in this guide. Parents are encouraged to use this
to communicate with teachers as well as the diary/home message book. Prompt communication
of a problem or issue will generally result in its resolution.

Communication at Bradbury School includes:
School web site
Fortnightly newsletter emailed to parents and available on the school web site
Student work sent home
Parent/teacher meetings
Student-led conferences
One formal school report
Parent information evenings
Student exhibitions and presentations, including class assemblies.

Concerns
If have a concern, it is important that you talk to us about it. Below is a helpful guide for you to
know who to speak to.

Concern Process for Parents

if the matter remains unresoived

-
h 4

If the matter remains unresolved

Bradbury School Parent Handbook 2011/12



Principal

) Sandra Webster
See me if :

There are legal issues (eg custody) school needs to be informed of

You have a confidential personal family matter school needs to be aware of

You have an ongoing school issue that has not been resolved despite meetings with the
class teacher and Phase leader

You have concerns around the conduct of a teacher or staff member

Any other matter you feel that | need to be informed regarding school

Vice Principal

. John Ainsworth
See me if;

You have questions regarding the general curriculum including reporting and assessment
You have questions regarding admissions

You are concerned for some reason about students’ personal safety or health

You have any questions about Gateway access

Phase Leaders

Christopher Duncan Carolyn Andrews Stephen Fennelly

_ Lower Phase Middle Phase Upper Phase
See me if :

You have any questions or information regarding your child’s progress or welfare in your
phase that the class teacher has been unable to resolve and/or answer
You have been unable to work through a classroom issue with your child’s teacher

Teachers
See me if:
You have any questions about your child’s progress or welfare
You need to inform school of any matters that may affect your child’s progress,
achievement or behavior at school
Your child has a health matter you need to bring to school’s attention
You are concerned or unhappy about any aspect of school life
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Social, emotional, physical development and learning in all curriculum areas, are enhanced by
relevant, enjoyable, and progressive experiences beyond the classroom.

$ !

The outdoor education programme aims to develop students' personal confidence and self-
esteem, provide them with adventures and challenges, increase their awareness of and concern
for the environment and give them opportunities to live and work with others in a wide range of
situations and environments.

Guidelines
Bradbury School will:
Include all children in the outdoor education programme
Follow EDB and ESF regulations and guidelines on safety and supervision, risk management,
leadership, and legal requirements
Expect full participation from all students

$ !

Bad Weather Procedures

RAINSTORM AND TYPHOON WARNINGS

The rainy season lasts from April to September. Parents are advised to note the following
arrangements, which apply in all cases.

TYPHOONS

Before school hours:

Parents should use radio or television (or consult the EDB or ESF websites) to receive
announcements on the closure of schools.

If Typhoon Signal Pre-8 or Signal 8 or above s raised prior to school hours, Bradbury School
will close.

The pre-8 signal indicates that the observatory expects to raise the 8 signal within two hours,
giving school and families the opportunity to be prepared.

If a signal is raised while students are travelling to school, the school is responsible for receiving
the students and holding them until arrangements can be made for them to return home at an
appropriate time.

In school hours:

With the government announcement of the closure of scho ols, all schools are to close. In that
situation principals will ensure that safe and adequate arrangements can be made for students to
return home. If that is impossible the school will inform affected parents that their children will
remain in school until it is safe to release them or until a parent or designated responsible adult
picks them up. Students will not be sent home on school buses once a Signal 8 or above has been
hoisted.

Lowering of signals:
When a typhoon signal is lowered to no. 3 or all signals are cancelled, all schools will open on
the next school day.

HEAVY PERSISTENT RAIN
The Amber, Red, Black Warnings are independent of other warnings e.g. landslip or typhoon
warnings.



RAINSTORM WARNING ACTION TO BE TAKEN

SYSTEM

AMBER All schools and kindergartens operate as usual

RED OR BLACK

(i) Before the start of school | All schools will close for the whole day. If the warning is
raised at the time your child sets off for school (s)he
should stay at home.

(i) After students have set Schools will accept those students who arrive, and

off for school, but before the ' retain them until it is safe to allow them to proceed

commencement of school home.

(iif) When classes are in Schools continue until the end of normal hours and

session students are retained until conditions are safe for them
to return home.

The school will not allow students to return home, including on a school bus when a Red or
Black Warning is issued.

In these circumstances children may only be released to a parent or designated responsible adult
if requested by a parent to do so . Schools will not request parents to come to school to collect
their children in dangerous conditions.

If school buses can be arranged when the relevant signals are lowered, then they should run. If
not, the school will advise parents (or designated responsible adult) to collect their children from
school.

When in doubt, parents should consult the Bradbury School website for clarification on
arrangements in inclement weather. When relevant observatory signals are lowered, the
emergency notices will be removed from the website, indicating a business as usual situation.

In extreme weather please do not telephone the scho ol unless it is
absolutely necessary. Please refer to the ESF or Br  adbury School
website.

$ $! " &H#H

The signal for an Evacuation will be:
(i) The continuous ringing of the bell.

Evacuation will be carried out in cases of fire, gas leaks, bomb threats or other emergency
situations where it is deemed that student safety will be enhanced by moving from their rooms to
the emergency assembly area. All shared areas between classrooms have been designed to be
safely secured in the event of a lockdown as appropriate.

(i) The stop-start ringing of the bell will be a signal for all students and staff to remain in
classrooms/ offices with closed doors and windows. Other instructions may be given as
required.

Lock Down will be carried out in cases of intruders on site, gas leaks, fire or other emergency
situations where it is deemed that students safety will be enhanced by remaining in their rooms.

Emergency Assembly Area
The coloured playground at the back of the school.

Backup Emergency Assembly Area
Where it is deemed that it is not safe to use the coloured playground, the carpark will be used.

Parents and others who arrive at the school, concerned for the safety of students, will be directed
to gather in the carpark.



'l
At Bradbury School we have areas that are able to be hired for a range of activities.

For further information, please contact our Facilities Manager, Pauline Tang on
accountant@bs.esf.edu.hk

( &

Homework should be an enjoyable experience for the child. Homework is issued by way of a
fortnightly grid with a range of activities included designed to support learning. Please contact your
child’s teacher if you have any questions or concerns over homework.

) !

Parents should understand that according to the EDB’s (Education Development Bureau)
guidelines, ESF’s group personal accident insurance policy covers each student against accidental
death/permanent disability; however, medical expenses are not covered.

We recommend that parents have a fully comprehensive medical cover for their children to cover
any medical expenses they may incur.

Bradbury School recognises that all children are individuals in terms of academic, social, emotional
and physical abilities. Each learner’s experience of the curriculum is unique and it can be affected
by a number of recognisable factors:

Learning and behavioural difficulties

Physical disabilities

Exceptional high ability

English as an Additional Language (EAL)

Support with learning needs occur in a variety of ways:

Learning Support Centre (LSC): Our LSC provides close and structured support for 21 students
with moderate learning difficulties. Students divide their time between the LSC and their
mainstream class according to the level of need. Admission into the LSC is a special application
which needs support from appropriate services eg an educational psychologist and must also be
passed by the Primary Admissions Group.

Learning Support Mainstream: For students within the mainstream, support with a primarily literacy
focus is available for those students who need ‘a boost’

At Bradbury School, all teachers work closely with the Learning Support Teacher and follow a
designated process for identifying, referring, monitoring and supporting children with individual
needs. This process is in line, where appropriate, with the Code of Practice as established by the
ESF. Programmes that support students identified as performing at a level significantly higher than
their peers will also be offered by this department.

In addition, our Bradbury School parents play an important role in the student support process.
Parents may be invited to attend meetings with teachers to discuss how they can support their
child’s learning at home and to participate in the process of setting appropriate learning and
behavioural goals for their child. This partnership between home and school is extremely important
and highly valued at Bradbury School.



The library is open from 8a.m until 3p.m each day, including break time and lunch time for children
to borrow books. Children are allowed to borrow two books of their choice for a maximum of two
weeks. Most children finish them sooner so may come in at any time during the day to exchange
them for new ones (with their teacher’s permission.)

All lost property is taken to designated areas around the school. These are the blue bins located
at the end of each corridor. Items can be collected from there during office hours 8.00am—4.00pm.
Parents are required to name all property including lunch boxes and drink bottles.

* +
Bradbury School believes that mother tongue language development is crucial to maintaining

cultural identity and emotional stability. We recognize that strength in mother tongue supports
students in learning other languages.

With a significant proportion of students at Bradbury School speaking mother tongues other than
Mandarin or English, we acknowledge the need to support these additional languages. With help
from the ESF Language Centre, Bradbury School offers support for parent-led mother tongue
groups where communities of speakers of the same language can gather together to foster the use
of the mother tongue as a way of developing academic language proficiency as well as emotional
and social proficiency. The focus is developing the listening and speaking abilities of the students
to bridge the gap between ‘school’ language and ‘home’ language.

Within the classroom and at home, students are encouraged to use their mother tongue as a tool
for understanding and as a way of sharing their knowledge with others.

o
Students are advised not to bring valuable items or large sums of money to school. The School
accepts no responsibility for personal property brought to school by students.

*

There are many exciting opportunities for all students to participate in musical activities at
Bradbury School. Regular choral and instrumental ensembles are run and groups perform at
school assemblies and concerts. There are also occasions for participating in external concerts
and festivals.

)

Information Evenings provide an opportunity for parents to meet teachers, see their child’s
classroom and gain an understanding of the program. It is important for parents to attend all
information sessions which involve their child/ren.

Parents are encouraged to ask for assistance and information from their child’s teacher at any time
during the year.

Bradbury School welcomes parental involvement and emphasises the home- school partnership.
The school is a shared environment which includes community, parents and teachers working
together to enhance the experiences and education of the children at Bradbury School. Research
has shown that students perform at a higher level if their parents are involved in their education.
This includes sharing their learning through discussion and homework, participating in school
events and being involved in the day to day programmes of the school.



Parents are encouraged to share their skills, knowledge and experiences with the students of the
school. There are a variety of ways that parents can be involved in our school- from a governance
role on our School Council, to serving slices of pizza at our PTA pizza sale.

Parent helpers can offer a huge level of support to the School. Assistance can be in assisting
academic programmes, developing resources or working in specific areas such as the library.

Bradbury School recognises that students who make positive connections with school enjoy their
experience more and are more successful. We provide a network of support (internal and external)
for every child to assist them to make those connections.

The internal network relies on a regular proactive programme of care and guidance for all students,
regular communication amongst staff and access to more targeted intervention as required.

The external network relies on open, two-way communication between school and homes to
identify any issues as early as possible. We also have access to external support services for
issues beyond the School’s expertise.

+

Shop hours: Monday, Wednesday and Friday 8.30am - 1.30pm
The PTA Shop is run by a PTA Coordinator as a service to the whole school community.

The shop sells the following:
- A complete line of uniforms plus swimming gear
Stationery
Mandarin books
Select hair accessories
Other items that the students need during the course of the school year

The Shop’s services also include the following:
Organizing school buses
Collecting payments on behalf of the school for certain activities and items
Taking in your comments and suggestions

For inquiries, please call 2893 2256 or email us at pta@bs.esf.edu.hk.

Bradbury School believes that all individuals have the right feel safe and be valued and treated
with respect. Our goal is mutual respect demonstrated by following universally accepted ways of
acting and caring for each other. The following rules are a guide to understanding what our
community expects.

Follow the Bradbury School RULES OF RESPECT:
Respect yourself and others.
Respect your and others’ belongings.
Respect your environment.

Guidelines
Treat others as you want to be treated
Staff instructions must be followed
Replacement staff expect the same courtesies and work output as regular teachers
Inappropriate physical contact at school or school functions (e.g. socials) is hot acceptable
Bullying, harassment and rudeness will not be tolerated either face to face or with the use
of technology including mobiles, cameras and computers



The School environment must be looked after by putting rubbish in bins, not eating food
inside, keeping the area around lockers tidy and looking after rooms and furniture

Bullying & harassment
All individuals are valued and treated with respect
Harassment is a one off event that causes hurt or harm to another
Bullying involves targeted and ongoing harassment intended to cause hurt or harm to
another. Because of the ongoing nature of bullying it is considered to be very serious

Bullying & harassment can involve:
- Teasing
Insulting size, intelligence, athletic ability, gender, race, colour, religion, ethnicity etc
Exclusion from a group with intent to cause sadness
Verbal abuse
Threatening physical harm
Defacing or destroying school work or other personal property
Threats or harassment by gesture, phone, note, text message or Internet (posting
messages, emails, instant messaging, MySpace, Facebook etc)
Taking photos without permission
Physical harm

Consequences
All bullying will result in counselling/conciliation and parental contact
Repeated bullying will result in suspension/expulsion

Our School Health Care Professional is an integral part of the school staff and community. Their
role is to provide medical support to students in the school and promote health in the curriculum.

Guidelines
The school nurse provides medical emergency intervention and assistance with incidental
injuries such as cuts and grazes
The school nurse does not provide medicine, diagnose illnesses or change dressings on
wounds
Parents should inform staff if they have concerns regarding their child’s health when the
child comes to school
Parents will be informed by staff if they consider a child to be unwell when the child comes
to school

Procedure for attending the medical room
If a child is slightly unwell in class, the teacher will send the child to the medical room
accompanied by another child. The nurse will inform the teacher of their actions. If the child
is seriously ill, the nurse can be called to the class
If the child is slightly unwell on the playground, the teacher or assistant on duty will send
the child to the medical room accompanied by another child. The nurse will inform the
teacher of their actions. If the child is seriously ill, the nurse can be called to the playground
The nurse will inform the parents of their actions
All medical intervention will be recorded by the nurse in an accident log book

Procedure for administering medicine
Only the school nurse administers medicine within the school premises
Parents need to place in writing, requests for the administration of medicine (forms
available on line). Such requests must be accompanied by doctor’s advice, and be given to
the class teacher who will pass them on to the school nurse
All prescription medication must be administered as labelled
Medical documentation will be kept on the children’s file in the school office



Procedure requiring external intervention/hospitali sation

- When an accident occurs requiring medical intervention beyond the capability of the school
nurse, the school will attempt to reunite parents and children as soon as possible. Parents
will be informed immediately of the situation and will be advised regarding the next steps
Where a parent is unavailable or cannot be contacted, decisions on medical intervention
will be based on the available knowledge and in the best interests of the child (where a
parent holds strong views against medical intervention based on religion, s/he must inform
the school in writing and agree with the school nurse on alternative arrangements. The
parent must also sign a waiver of the school’s responsibility for not intervening medically as
normally required)

Contacting parents
If the child is unwell and needs to go home, the school will contact the parent; the school
will not send a child home with anyone, unless a parent has been contacted first
It is the parents’ responsibility to keep current their contact information with the school, at
all times

Anaphylactic Students/ Students with Allergies:
Bradbury School has a detailed policy regarding students with severe allergies outlining
procedures and expectations. If this relates to you, please let your child’s class teacher know.

For the safety of students, all visitors to the School between 9am-2.45pm, including parents, must
enter through security at the front entrance to the school and proceed to the main reception to sign
in.

The provision of stationery to students is determined by the School and administered by the PTA.
A stationery pack is put together at the end of the year and parents will be notified of its contents
and the cost involved. For students in Years 1-3, all stationery requirements are provided by the
school. For students in Years 4-6, all books are provided by the school, parents are asked to
provide pencils, glue sticks, pens etc as required and appropriate.

Year 4-6 parents need to ensure that students have all of their stationery requirements met
throughout the year and replace as necessary.

The purpose of the uniform is to:
Develop a sense of pride and belonging amongst the student body
Make our students readily identifiable in a public setting
Provide a baseline of equality amongst the student body
Provide a range of sun-smart responsible and functional clothing items

General
Students are required to wear the Bradbury School uniform which includes a school bag.
Uniform shoes must be mostly black or mostly white. They need to be school shoes and
not dress, party or sports shoes.
All uniform items are to be clearly labelled.
Children are expected to be clean and tidy in their dress at all times.
No jewellery, except plain stud earrings, is to be worn. (exemption based on religious
reasons is required to be applied for on a case by case basis)
Hair must be of a natural colour- extreme hairstyles including unnatural hair colours are not
permitted. Below shoulder length hair should be tied back.
The school issue broad brimmed hat, or cap is required to be worn when outside
Official school outings will require students to wear full and correct uniform. (unless
otherwise stated e.g. camps)
Alterations / additions to school uniform items will be approved by the school.



The Bradbury School PTA oversees sales of uniform from the onsite PTA shop.

PE (physical education)

Year 1-6 students can wear PE uniform to and from school on days when they have PE

classes.

For PE, students must have suitable sports shoes with non-marking soles.

Procedural guidelines

If your child does not have a correct uniform item available on any given day, parents
should send them dressed in an appropriate alternative item and communicate the reason

to the learning advisor/class teacher

If this situation extends beyond a day, parentsishindicate the length of time in their
communication with the learning advisor/class teach

UNIFORM AND STATIONERY LIST 2011/12

GIRLS

SUMMER UNIFORM

WINTER UNIFORM

Pink/white checked short sleeved blouse
Grey skort

Grey V-neck sweater/vest with school logo
Black school shoes or sandals with laces, stra
or velcro

Plain grey or white socks

Sun hat with school logo (compulsory)
Bradbury School bag (compulsory)
Grey craft apron

Rain cape/coat

Pink or white hair bands/slides/ribbons

IpS

Pink/white checked long sleeved blouse
Grey skort

Grey V-neck sweater/vest with the school logo
& Il 10 !

Plain grey or white tights or socks

Grey fleece jacket

Sun hat/cap with school logo (compulsory)
Bradbury School bag (compulsory)

Grey craft apron

Rain cape/coat

Pink or white hair bands/slides/ribbons

BOYS

SUMMER UNIFORM

WINTER UNIFORM

Plain white short sleeve shirt with school logo
Grey shorts/trousers

Grey V-neck vest/sweater with school logo
& I rool

&
Cap with school logo (compulsory)
Grey craft apron
Rain cape/coat
Bradbury School bag (compulsory)

Plain white long sleeved shirt with school logo
Long grey trousers

Grey V-neck sweater/vest with the school logo
& I 10 !

Grey or white socks

Grey fleece jacket

Cap with school logo (compulsory)

Grey craft apron

Rain cape/coat

Bradbury School bag (compulsory)



PE KIT — BOYS AND GIRLS

PE uniform
Grey sweatshirt (winter only)
Grey tracksuit trousers (winter only)

Plain white or black PE trainers
Drawstring PE bag (optional)
Mouth guard & Shin guard(Y3, Y4, Y5, Y6 only)
Swimming Cap & Goggles (Y4, Y5, Y6)

JEWELLERY

Jewellery is not an acceptable part of our school u
ears. However, if your child wears a piece of essen

niform apart from small studs for pierced
tial religious jewellery, please let Mrs. S.

Webster know

ADDITIONAL REQUIREMENTS

School Raincoat/School Hat or Cap to be kept in school bag at all times

Pencil case

HB pencils(writing)
Pencil sharpener
Eraser

Coloured pencils

30cm ruler(clear plastic)

Solid glue stick

Scissors

High-lighter (3 different colours)
Pack of uniball pengrear 4)
Diary

Calculator

Pencil case

HB pencils(writing)

2B,4B pencilyYear 6)
White board markefYear 6)
Pencil sharpener

Eraser

Pen- blue, black, red
Scissors

Solid glue stick

30cm ruler(clear plastic)
Compass and protractor
Coloured pencils
Highlighter (3 different colours)
Pack of uniball pengérear 5)
Diary

VALUABLES

School cannot take responsibility for valuables lost on the premises. Therefore we ask that any
valuables do not come to school.



Learning Technologies

Learning technologies include all devices used to create, manipulate, transmit, store images,
words, humbers, moving images and sounds. This includes, but is not limited to, laptop computers,
desktop computers, digital still and video cameras, mp3 recorders and players, scanners, printers,
mobile phones, PDAs, memory devices, network infrastructure and the Internet.

Key understandings

Bradbury School seeks to use learning technologies in powerful ways to enhance learning and
teaching. Bradbury School sees learning technology as a natural tool in the learning process that
supports and enhances the curriculum but does not drive it. We seek to allow students to use
learning technologies as a creative tool to investigate, design, manipulate, programme, control,
develop, create, publish, present, evaluate and reflect on learning to a variety of audiences both
face to face and online.

Laptop and computer access
Students in Years 1-6 will access laptop and desktop computers provided by the school when
required
All teaching staff are provided with a computer and are required to use this for investigation,
reflection, evaluation, lesson planning, developing resources, presenting and organising ideas,
administration, reporting, communication with other staff, parents and students
Students will be asked to help develop and sign essential agreements about when and how
laptops are used that are year level specific.

Bradbury School will monitor user data and internet access and check the contents of any
electronic device brought onto the school premises or on any official school event

Curriculum use of the network and computer resources takes precedence over non-curriculum
use including games not related to classwork

This statement covers (but is not limited to) the use of electronic devices owned by the school
and by students that are brought onto School premises, or on excursions, camps or other
official school functions including computers, laptops, storage devices, digital video and music
players, cameras, other recording devices, mobile phones and organisers

Sanctions
Sanctions for violations stated above may include the following measures:
Confiscation of the device for a defined period
Withdrawal of privileges including on-line access for breaches of on-line policy
Withdrawal of the right to bring or use electronic devices to the School or to School activities
Payment for cost of repairs

For serious breaches of rules
Suspension or expulsion
Law enforcement agencies may be involved



Acceptable Use Agreement

Bradbury School Learning Technology Acceptable Use Policy

Introduction

Bradbury School values the use of technology and strongly encourages its students and teachers
to find and use creative, effective and efficient ways to support students learning through the use
of technology, both in and out of the classroom. To ensure a safe and secure learning experience
whilst using these technologies, we need to ensure that all members of the school community are
aware of what are, and are not acceptable uses of technologies. Please read and discuss this
with your child.

To maintain a safe and secure learning environment, students must
Not play with, use, or change another person’s user accounts
Not access another person'’s files or resources
Not play games at school, other than educational games or during social time in
specifically designated spaces
Not access inappropriate websites or inappropriate material on a computer while at
school
Not use a chat room unless given permission by your teacher
Not attack, threaten or bully another student via the internet
Not take up bandwidth by downloading movies, music, pictures, or by playing online
games not directly connected to your learning
Not store music, movies, pictures or files on the school network not connected to
your learning
Not download any illegal materials (e.g. cracked software, pirated music or movies,
or any copyrighted materials) or bring such materials in to school
Not plagiarise i.e. present anybody else’s work as your own
Not forward or send any content not directly associated with your learning (e.g.
advertisements, games, pictures)
Not attempt to access any areas of the school network you do not have permission
to visit

Sanctions

The following procedures will be followed when any of the rules above are broken.

1. Inthe first case, children will be given a warning by the class teacher and reminded of the
rules governing Internet access.

2. If achild breaks any rule for a second time, the SMT member responsible for the year
group will give the child a final warning and inform the child’s parents.

3. Ifaruleis broken for a third time by the same student, the child’s parents will be informed
by the Principal and the child’s Internet privileges will be withdrawn for a specified time.
Serious breaches may incur payment for the cost of repairs, suspension or exclusion.

Agreement — “| accept the above policy”
Name of Student: Class:
Student Signature: Date:

Name of Parent/Guardian:

Parent/Guardian Signature: Date:

ITo be returned to the class teacher once agreed and signed|




